VIGO COUNTY COUNCIL SUNSHINE MEETING

April 6, 2021
5:00 P.M.
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VIGO COUNTY COUNCIL SUNSHINE MEETING
Agenda
Tuesday, April 6, 2021 at 5:00 P.M.
Council Chambers, Vigo County Annex

1. Pledge of Allegiance
2. Calling of the roll
3. First reading by summary reference of proposed ordinances and resolutions
1. ROC 2021-016, Resolution 2021-03: Duke Energy Renewable Services,
LLC — 10-year real and personal property tax abatement
ii. ROC 2021-010, Resolution of Reallocation 2021-01, Salary Ordinance
2021-11: Commissioners — out-of-series transfer
iii. ROC 2021-015, Resolution of Reallocation 2021-02: Parks & Recreation —
out-of-series transfer
iv. ROC 2021-011, Salary Ordinance 2021-07: LIT/PSAP — add 3 shift
supervisor and 3 assistant supervisor stipends
v. ROC 2021-012, Salary Ordinance 2021-08, Additional Appropriation
Ordinance 2021-06: Vigo County Courts — Amend job description
and rate of compensation
vi. ROC 2021-013, Salary Ordinance 2021-09, Additional Appropriation
Ordinance 2021-07: Building Inspection — Amend title, job
description and classification
vii. ROC 2021-014, Salary Ordinance 2021-10, Additional Appropriation
Ordinance 2021-08: Commissioners — Amend job description,
classification and FLSA status
4. Public comment.
Communications from elected officials, other officials, or agencies of the County
i. Encumbrances
6. Reports from committee(s)
Ordinances relating to appropriations
1. Resolution 2021-03; ROC 2021-16: Duke Energy Renewable Services, LLC
10-year real and personal property tax abatement
ii. Resolution of Re-Allocation of Existing Appropriation 2021-01; ROC 2021-
10: Commissioners
iii. Salary Ordinance 2021-11; ROC 2021-10: Commissioners
iv. Resolution of Re-Allocation of Existing Appropriation 2021-02; ROC 2021-
15: Parks & Recreation
v. Salary Ordinance 2021-07; ROC 2021-011: LIT/PSAP
vi. Salary Ordinance 2021-08; ROC 2021-012: Vigo County Courts
vii. Additional Appropriation Ordinance 2021-06; ROC 2021-012: Vigo County
Courts
viii. Salary Ordinance 2021-09; ROC 2021-013: Building Inspection
ix. Additional Appropriation Ordinance 2021-07; ROC 2021-013: Building
Inspection
X. Salary Ordinance 2021-10; ROC 2021-14: Commissioners
xi. Additional Appropriation Ordinance 2021-08; ROC 2021-14:
Commissioners

e

b

8. Adjournment



NOTICE TO TAXPAYERS OF PROPOSED ADDITIONAL APPROPRIATIONS
Notice is hereby given the Taxpayers of Vigo County, Indiana, that the Vigo County Council will meet at
the Vigo County Government Center, 127 Oak Street, Terre Haute, Indiana at 5:00 p.m. on Tuesday,
April 13, 2021 to consider the following appropriations in excess of the budget of the current year. The
Vigo County Council will also meet on Tuesday, April 6, 2021, at the same location for a Sunshine
Meeting.

REQUESTED
COUNTY GENERAL FUND/1000
Courts/0232
1000.10010.000.0232 Salaries $ 7,048
1000.15210.000.0232 FICA/SS 560
1000.15220.000.0232 PERF 1,000
TOTAL VIGO COUNTY COURTS $ 8,08
COUNTY GENERAL FUND/1000
Building Inspection/0314
1000.10010.000.0314 Salaries § 5934
1000.15210.000.0314 FICA/SS 454
1000.15220.000.0314 PERF 843
TOTAL BUILDING INSPECTION $ 7,231
COUNTY GENERAL FUND/1000
Commissioners/0068
1000.10010.000.0314 Salaries $ 6,507
1000.15210.000.0314 FICA/SS 498
1000.15220.000.0314 PERF 924
TOTAL COMMISSIONERS $ 7,929

Pursuant to State of Indiana Executive Order 20-09 (the “Order”), the meeting will be made available by electronic
means. Any votes conducted will be by roll call vote. In accordance with the Indiana Open Door Law and the
Order, media and members of the public are encouraged to observe the meeting at
https://www.vigocounty.in.gov/department/division.php?structureid=71 . Members of the public may submit
comments prior to the meeting to county.council@vigocounty.in.gov

JAMES W. BRAMBLE
VIGO COUNTY AUDITOR
TO BE PUBLISHED: Friday, March 26, 2021.



| 8bed AliwepnoTd Aq WV ve:LL 1202/92/€0 wa3sAs jeueUly

66672 S32IAIBS LONRWIO| 9010 maN uswdinby 0LSPY puny jeisuan 0001
T8EVE SBDIAIS UONELLIOJU| 9010 sjuswea.by 1S 0026¢€ puny [e1ouUD 000L
1g12¢ SIS UOIRLLIOJU| 9010 SUOIIRIIUNWIWIOD3IBYL €LEee puny |esausn 0001
26'SY6 S32IAI3S UONBULIOU] 9010 $95UII 0520¢€ puny [essus 0001
00vLL'Z01 SJ2UOISSILILIOD 8900 uonesuadwo) s,UaWXIOM 00%0€ puny |eseusn 0001
0009582 SIBUOISSILILIOD 8900 abeisog 0500€ puny |ejausn 0001
L¥'I8L 1PUno) Aunod 1900 SIUCIEETVELATEIN 0026 pun |essuso 0001
00°00€ 1Puno) Aunod 1900 Buiutes) g Buippsuno) ‘p3 059.€ puny |esousn 0001
2608 1buno) Auno) 1900 sayddns 220 00012 puny |eioua9 0001
00220’ (wsby) a3118S 1X3 dOOD LLOO 1B Jled DY Hi 0028 puny |2JausH 0001
20065°L Asulony Bunnissoiq 6000 SaUIYdR 2210 009t puny |esausn 0001
29908 Asusony Bunndssold 6000 suopebisenu| i eyl 0069¢ puny |eIauUaD 000L
26288 Asuiony buiniasolq 6000 $9IINIBS [endRIIU0D 00€€€ punyj |esauan 0001
LL'S8E Asuiony Bupniesoid 6000 saddns 2oy0 00012 puny [eiousn 0001
000021 13U0I0) £000 24 Asdoiny 000.LE puny [esouan 0001
oo.wmm.m J9uU0I0) 1000 wmn:ou JO co_umgoamcm\_._. 088¢¢ pung jeJouan 0001
L0°'SE Jofaning 9000 syuswaalby ad1nes 0026€ puny |eseusn 0001 =
00°000'L Jofaning 9000 S9OINIBS [eNIRIUOD oosgs puny |esausn 0001
09'v¥L Jofanins 9000 saljddng ssueuaiuleN B]DIYaA ooLzz puny |eJausH 000L
6661 Hudys S000 Jieday 3pIys 0555€ puny [esausH 0001
00'262 HusYs $000 sayddns jonuo) jewiuy 00zee puny |eJauso 0001
LLES8y Huays 5000 sal|ddns Jay10 ooLLe puny |essusn 0001
09'62 Jainseay) €000 abea|in 00vLE pung [essusH 000t
¥9°L0€ Jainseay| €000 sa|jddng 85140 00012 pund |esausH 0001
$8'€25'9 loypny 2000 S32IAIDS [2UOISSDJ0Id 058L€ puny |eseuan 0001
000EL'Y loypny 2000 SBDIAIBS [BUOISSB)01d 0S8.€ puny |esausn 000L
SL6ET'E Joypny 2000 SIDIIDS [BUOISSD)0Id 058.€ puny jesauso 0001
85290 Joypny 2000 595U 0S20¢€ puny |essusn 0001
05926 Joypny 2000 sal|ddng @20 00012 pun |esauss 0001

(6£792£°109 'sway| 52)pund [esdudy : dsag punyg =
(6€°9.L£°109 'sway S7)000L : pung =1
(1v°096'522'9 ‘swal| SZ1)YIIWNINT : ajpung [7]
(1r°096°S22’9 "swa) SZ1)1202/$0/10 : 218Q 2A1d9Y3 []
W3y  diedsy junowy Isego0l 201 seQINY Py sag pung pung

Aunod obip siuswisn{py uoneudoiddy



¢ obeq

00°¢e
€9'vSP'e
9z’ /9Ll
06'9LS
L¥Zey
LE209°C
S2°96¢€
68£89°LE
28'9%5'8¢
00'8/2'¢
00°ShL L
09918'L¥
L0°281°LE
0008S'6LL
€.710%
18'S80'S|
00260
svele’L
LLwL
yo'EL
L8'6£9°C
€0CL
20°L0€'6€
0/'¢69
9glsel
06'76C
0¥'626'C
00000°C
ZL'sg
¥0269°Cy
00060y
00'6€9
v2L69°L
oY>  1d19ray Junowy

Auno) obip

AIWISPNoTd A9 WY F2iLL L202/92/€0

SWoH AJuno)

awoH Auno)

3awoH Aunod

aWwoH Ajuno)

BWOH Auno)

awoH Auno)

3woH Aluno)

l'ef

Jer

fler

ler

ler

lter

jer

|er

jlef

$92.N0SdY/suoi1e}Sy UBWNH
$82Jn0say/suone@y Uewny
se1/u8S Aousbiauig
sao1nuas fousblawig
Japusse( 21jgng

HNOD 3|IUSAN(

HNoD N1

HNOD HNDID

HNOD UN2ID)

UNoD) NN

(e 6pjg) asnoyunor
(3uiepy Bpyg) ssnoyunoy
(3uley bpjg) asnoyunod
(wiew bp|g) ssnoyunod
(auiey 6pjg) esnoyunod
(e bp|g) asnoypunor)
(wiew bpjg) esnoyunod

asag o]

90
2290
<290
2290
2290
2790
290
08€0
08¢0
08¢0
08¢0
08€0
08¢0
08¢0
08¢0
08€0
60€0
60€0
20€0
¢0¢€0
1420
¥ec0
[4340)
2eco
€0
[4X4Y)
1910
1910
1910
1910
1910
1910

L9L0
01

abeisod

spoo4

[9ieddy Buneapp
aujjosen

sa1|ddns |euonealdsy
s91|ddns jeuonniisuy
se||ddns 93130

olpny 13 03PIA-07
MmaN uswdinbg

S9DIUDA

Buutel) @ buiesuno) ‘p3
JBY10-S92IAIBS [BNIIRIIUOD)
S9IIAIBS |BNIIRIIUOD
S21BWIU| 1@ Sudlied Jo aJed
spoo4

se||ddng |euopiniisu)
Buturel) » buisuno) ‘p3
saiddns 23140

S9IIAIRS [2NIDBIIUOD)
s3)jddns 82140

saddns 82110
sjuswealby adines
alempleH Waishs
aInyuIng adIYO

Ainr poo4 i 6uibpot
sa11ddns 22150

Mo waswdinb3

siayng 1 sladsams

aled) umeT

Jleday buip|ing

S9IIAISS [BNIDRIILOD)
sa1ddns Guiquinig

saiddns bulues|y/iouuer
Is3q 122y

A d

0S00¢
00vS¢
00S¥¢
00v¥e
0s8L¢
00ol¢
0001¢
Lesvy
oLSy
09t
089.¢
oleee
oocee
oolee
00vSs¢e
0091L¢
089.¢
0oole
ooeee
000l¢
0o0Le
00cee
ocsry
V3147474
oggee
000l¢
OLSyy
00S¥1r
00¢6¢€
0s¥Se
oogee
00Sle

00zLe
Yy

pun4 [eJausn
pun4 |[eJausn
pun4 |eJausn
pun{ [elausn)
pun4 [eJousn
pun4 |esausg
pun{ [essus9n
pung |esauan
pun4 [esauscy
pun4 |eJsusg)
pun{ jejeuan
pun4 [eJausn
pun4 |eJsuag
pun4 |essusn)
pun4 |ejauan
pung [esausn
pun4 |ejauan
pun4 [eJausg
pun4 [esausn)
pun jessusn
pun4 [ejausn
pun4 |esausn

pun4 [ejauan

-pun{ |eiauany

pun4 |esausn
pun4 |essusn
pun4 [eJausn
pun{ jeJauan)
pun4 |eJauan
pun4 [eJousd
pun4 |eseusn
pun4 [eJausg

pund [ejsuan
aseg puny _

wiasAS [eidueul

0001
000L
0001
0001
0ooL
000L
0001
0001
0001
0001
000t
0001
0001
0001
0001
0001
000!
0001
0001
0001
0001
0001
000!
0001
0001
oool
000l
0001
000L
0001
000l
0oot
0001

pung

sjuswisnipy uoneudosddy



€ obeg Awizpnotd A9 NV ¥2iLL 1202/92/€0 wa3sAs [epueuly

8z'Lsv'zLe
8Z'18¥'2Le
82 L8Y'L6L juswyedsq oN 0000  qeysy/iuswade|day adid :abpug 00S€€ abpug aAre|nWn) SELL
0000052 juswypedsq oN 0000 1810-5201M3S [eNIDRIILOD oLeee abpug aaejnwny SeLL
(82°1L8¥'2LZ 'sway| Z)abpug sanejnwn) : 353 pund [
(82'18¥'2LE 'sway| 2)SELL : pPund [
68°990°S6V'Y
68990'S6V"t
81°096'v0€ swnedag oN 0000 syied-siuswanoidull Lol uoiod funod-11a3 411!
00000052 iuswpedag oN 0000 foud pieog wawenoiduwii jeded LyOvy uorod Aunod-11a3 ziLL
2.989°25¢ luswpedsg oN 0000 pafoid peoy ueuey 1] 44 uoruod Aunod-11a3 ziLL
L610€'692 swyedag oN 0000 peoy uoui|y 0€0tY uoiod Aunod-11a3 ZLLL
20691895 swipedaqg oN 0000 lliybuuds 020%Y uotued Auncd-11a3 411!
00°€Y6'vv8'2 1uswpedsg oN 0000 pUEgPEOIG-SIAS [ENIDRIWIOD SLEEs uolnod Aunod-11a3 ZlLL
00°000's uswyedsq oN 0000 JUswedIOUT 8po) 0SL€€ uonod Aunod-11d3 498}
(68°990°s6%' ‘sway| Z)uoniod [Hunod-11a3 : 3sa@ pund [
(68'990°s6t'y "sway L)ZLLL = pund [ =
6£'9LE'1L09
6€°9L£°109
00006 S3DIASS BAIBI0I HNPY 8096 SOPIYIA 09% ¥ pun4 |ejausn 0001
95502 SDIAIBS BAIIBI0I INPY 8096 SOIAIDS [eNIdRIUOD) 0og€e pun4 |ejausn 0001
0521 {uoddns pjiyd)weibouq g-Al 0990 |erudy Juawdinby 0529¢ puny |eiauas 0001
¥5'66v (voddns pjiyd)wesboid -Al 0990 salddns 830 000te puny |esauan 0001
0096 BWOoH Aunod 2290 luswdinba/sjisusin usysuy Ssery puny [eJaua9 000L
70869 8wioH Awuno) 2290 sjuswiealby adnes 0026¢ puny |esaus5) 0001
000¢ dwoH Auno) 2290 $82|AIDS [eUOISSD)0.d 058.€ pun4 jesouan 000L
€T6VL awoH Auno) 2290 Jleday 331y 055S¢ puny |ej3usn 0001
60°£9€ awoH Aunod 2290 Jieday Buiping 0S¥SE pun4 jesuan 0001
L6V0L 3WoH Aunod 2290 [e0D 2 IO I3N3/1218M/S5ED 008€€ puny |eJausn 000L
7519 awoH Aunod 2290 Apupepg 0045€ pun4 |esauan 000L
8568 awoH Auno) 2290 SUOIEDILNWILIODD|DL €leee puny |esaus9 0001
LL26¢ awoH Aunod 2290 SjuaA3 |eidads LooLe puny |esausn 000l
Wy  idivday Junowry >seQr0] 5017 59QINY Yy asaqg pung pung

Auno? obip syuswisn(py uoneudoiddy



t obeg

69°L22'98¢€
69°L22°'98¢
96'¥0v'L
SL'089'28L
6L'6€L'0C
25°€ES oV
09°2L8°LLL
L¥'Sce
65°60L'S
LSS

[4Wi4
84’1522
S9'6£6'C
SE'E9

02°L2€'s0L
02 Leg'soL
Lz’ LSL'1L
0£v8E'e6
69'S81L

929716
99'vL6

L6095
clL
06'v¢
€L°091L
05°26

poyy  3diedsy junowy

Auno) obip

Awepnotd A IV ¥2:LL 1202/92/€0 wi9)sAS |elduRUI4

UOoI12NIISU0IY 1R UOIPNIISUOD)
UOIINJISUODIY @ UOIINIISUOD)
UOI12rUISUOISY 1 UOIIDNIISUOD)
Jleday 1 S2ueUBIUIRKN

lleday 1 @dueudUIRI

lleday @ 9duBUBUIRIN
uonessuupy Aemybiy
uonensupy Aemybiy
uojjelsuiupy Aemybiy
uonensuiupy AemybiH
uoneJisuiuipy Aemybiy
uonessuiwpy Aemybiy

swuedsg oN
Jswypedsq oN
wswuedaq oN

wawuedsq oN
uawpedsq oN
wawyedsq oN
juswpedsg oN
juawyedsqg oN

3saqg 701

€S0
€S0
€S0
LESO
LESO
LESO
0€S0
0€s0
0€s0
0es0
0€s0

- 0£50

0000
0000
0000

0000
0000
0000
0000
0000

>01

maN juawdinby oLSYY RemybiH 9/lL

SBPIILBA 09ty Kemybiy 9/LL

auljosen 00t2 KemybiH 9/LL

Snoaue|[PISIA 00E¥C AemyBiH 9/LL

dng sieday % buined 09652 KemybiH 9LLL
D13-31empieH 009¢2 AemybiH 9/LlL

Buujes) 3 buiesuno) ‘p3 059.¢ KemybiH 9/LL
Jeday Bup|ing 0S¥S€E KemybiH 9/L1L

|esodsiq abemas/a1sepm pljos 006€€ AemybiH 9/LL
{e0D R |10 18n4/191BM /50D 0085€ KemyBiH 9/LlL
Aupsp 00/€€ KemybiH 9/11

suoydafel 00L0¢ AemybiH 9/LL

(69°222'98¢ "swa1) zL)AemybiH : dsaq pung [
(69°222°98¢€ 'swy) ZL)9L1LL : puni[f

~
13 S3U0IS [2ARID 05¥€2 198415 13 peoy [ex07] 6911
snouiwnyg 00¥€2 192415 13 peoy (207 6911
subis peoy 00€£€2 199.1S 2 peoy |ed0] 6911
(02°22£'501 "sway| £)1vans 2 peoy [ed07 : 253 Pund [
(02" 2z2€'S0L 'swd €)6911 : pung[]
suswaaiby adiies 0026€ YieaH 6511
S9JIAIRS |BUOISS3)0I 0S8.¢ YiesH 6SLL
Jieday apiysa 05SS€ Yyeay 6511
suljosen 00¥te YyesH 65LL
seliddns Jayio 00112 yyesH 6511
(99't16 "sway| S)y3eaH : 3sdg pund [
(99'v16 'swa S)6SLL ¢ pund [T
%9QINY Y sag pung pung

syuswisnipy uoneudoiddy



G abeyq

Peyd

Auno) obIA

YSELL'Y

V'SEL'LE
r'seEL’LE
08'6.¢
8/'LrE9L
617088
6LLLY'E
00000'C
20981
0€'515°2
80°L19
0PvLLY

96°'99S
96°59S

96’599

€9°0LLY

€9°0LL'Y

€9°0LL'Y

00'666°Le

00°666°L2

00'666'LC

1diaday jJunowy

Auspnod Aq NV vZiLL 1202/92/€0

juswyedaq oN

juswyedaq oN
wswypedaqg oN
juswipedaq oN
juswyedaq oN
juswypedag oN
yuswyedsq oN
wswyedaq oN
juswypedaqg oN
juswyedsaqg oN

juswnedsq oN

juswyedaq oN

swypedsqg oN

asagoro7

0000

0000
0000
0000
0000
0000
0000
0000
0000
0000

0000

0000

0000

501

Wwa1sAs |eIdUBULY

suoydafaL 00L0¢ LL6 A3una) obip ezl
(99°601°0¢€ ‘'swai €)1 16 Zauno) obip : 3saq pund [
(99°60%°0¢€ 'sway| £)gzel : pund [

sjooy 09zt uonea.dY 1 Yed 6LZL

uonisinbay pue 0SL¥y uonea.Id3Y 13 Yed 6Lzl

Jiedsy 3pIyaA 055S¢ uoI1e3109Y 1R Yed 6L2L

Apupap 00/€€ uoheaay 13 yed 6121

S2DIAIBS [EN1DRALOD oosee uopesY 19 Hed 6Lzl
Kiajes aakojdw3 L00z¢ uonealday g died 6Lzl
S[eualely 22un0s3y JBYto Lotz uolea.3Y 1@ Yed 6Lzl
saljddns Y10 ooLLe uonea.d3Yy 13 Hied 6Lel

saliddng Jleday 1 JuleN 0s0Le uonea.dy 1 Mied 6Lzl

(2v'seL’L £ "sway 6)uoneasday @ dued : 3s8Q pund [
(2v'sEL’LE 'swa 6)6L2L : Pund [

wswdinb3 pjai4 @ saveis osvey 3U01s48UI0Y) s1oAanIng 20eL
(96°59S 'swi}| |)2uU03SI3UI0)) SI0A3AINS : DSa@ pund =
(96°595 "swa)| L)zogl : puni [
s1uaAg [epads LOOLE Buensy-uoN 29y puy Stied 6411
(€9°0LL'y 'sway] |)Bunansy-uoN 39y puy jed : 3saq pund [
(£9°0LL'Y 'swidy] L)6LLL : pund [T
syued-spuawanoldug LOL deD) LaAsY-UON 28y puy syied 8/LL
(00°666°LZ 'sway} L)deD 349A3Yy-UON 23y Puy sXed : 3saqg pung [
(00°666°LZ 'swal L)gLLL = pung [T
253@ POV Y Jsa@ pung pung

syuswisnipy uoiendosddy



g abed

oY)

Auno) obip

L¥'096'sL2°9
L#'096'SL2°9
L¥'096'522°9
80'6.9°L

80°649°L

L8°81€"L

L¢09¢

0gE’L98
0€°198

0€’L98

LTA T 4% 4]
se'syl'ee

00726516
T4 3%

00°000°LEZ
00°000°L£2

00'000'L€2

99°60¥°0€
99°60'0€
€6'€05'2¢

6lLCELL
1d1939y Junowy

AWBpno1d Aq Y vZiLL 1202/92/€0 waisAs epueuly

Juswypedaq oN 0000
awuedsq oN 0000
juswyedag oN 0000
juswypedsqg oN 0000
Juawyedaqg oN 0000
awedsq oN 0000
wawyedsq oN 0000
1uswyedsg ON 0000

segool 207

Map juswdinby 01Sib 92104 yse| brug/siassy pazias 196¥

sasuadx3 bunesado 0029¢ 82104 yse] Bniq/s19ssy pazies 1967
(80°6.9'L "sw3y 22404 yjse) Bnig/siassy pazies : 3sag pung [
(80°629°L 'swa3| 2)L961 : pund [

sjuen Ayunuwiwo?) 0ZPLE  |BAIB}BQ UOIPRIU| 324 JOSN 10S2
(0€°198 ‘swn| L)[es1959Q uonIERISU| 324 JOS() 1 IS3Q PUNd [
(o198 "swi?y 1}1L0SZ : pund [ o

MaN Juswdinb3 OLSKY dVSd 01 paesipaq - 111 ezl
S92IAISS [eNPIeIUOD 00£€€E dVSd 03 paiealpaq - 1] seel
(S2'S¥1'26 'swa 2)dVSd O3 pa3edipaq - 111 : 9saq pund [
(SZ'Sv1'26 "swe| 2)sEeL : pund [

MON juawdinbg 0LSPy Sa1|1284 qeyRY/AI0D- L1 374!
(00°000°L€Z 'swa3j L)senI|de] qeysy/1i0)-111 : 353@ pung [
(00°000°L€2 'swy L)EEZL : Puny [

MmaN juawdinb 0LSHY LL6 Auno) obip (€24
SIIAI3S [eNIORIIUOD) 00€€€ LL6 Alunod obip 444}
$8QINY Y >»sag pund pung

sjuswisn(py uoieudoiddy



SEALLZVEINER
ADYINS
DINd

Aunon obi
Je|0g Yoe[ JaISOoH

10



UoI}oNIISu09 Japun syosfoid feuonippy =
MI 786°Z Bullejo} saijioe} buijesado 7z =

uononJIsuod Japun sjoaloid jeuonippy
9ZIs Ul MIN 001 < sanijioe} bunesado g
MIN 89%°1 Buijejoy sanijioey Buielado (g

Bl “ . o s FIRRE . A e
ST vy ns L.J..., . i b g
SR T G T .

Sal)l|I98 UOBIaUSS) a|qemausy 3980 _Eso ‘plIng .mo_m\,,.ma
SPOJ\| ssauisng ,sajqemausy Abisug aynQ

L}
]
e A : e e

Jejos

DINA =P B S

s




RS i

CADHING &
™NA

TS

>O~m_Zm_
PINd

pr

fasiaf ﬁi D /

EEEEEQ\“J; w
PUe(s} 4o0ig e\ -

Ci .

N /..Ta

2

T

I3
i
|

,L..-

P

uogannsuoy sapun @
ssawoisng Aysed-prigy .

|13 ] SOLUBLA SO uﬂ % A3 Kl Sowalg sop
Aaey edeinys Aiones @

- ..\ \ spafoig samog pui ©
Fod ¥y i © Bulp anig syaolosg romod sejos O
) m.».. ShESs .
PO - } o amuednyd e PUlM PUE Jejos
..m.].l_u - m o sy93f0id ABiaul o|gemauay
.m. \, szaao o% T N
; SO g f
3 f; __sa gaﬁz ‘_ SioRD:
: v\w . {{u.f.fﬁ.f.,. oxu,E__mu ‘ O sawoy wﬁa
i : N |
L ﬁ v 52 H o
£7 J1i4onunig _” ._ | pendego ﬁ%a gl
- — 2N} _ o)
e ?m o — i i ___E ﬁ%ﬁ% © pusuwesoy Yoy
A LS OO By S i = 1'% | RoOMPIIA
fuIoN .m.\_\ _A.,,.. 4 F;L.M s 3 @ || uopewY f i 11 3 | oAeig 01§ 0 yoeldung
I B { L __ asua___ﬁ_ f f
IR SR poljoege— ! N B H0sie) Iy o / /
LSRN \..._\ | | § n..l — "} ) /
Wl | - | -
|..|MrLN|.. .A_ ‘_ ‘\_‘/l..l I||I|..r. q ! .-_. 5 uumc:,mm
P _ . ; ! s | ; _
ol __Eﬁa_a S 0 __..b \ yoey kddefj O es oAIg- L / /
@ 1y ounz | g SRR 1} b “ / /
o S u_aﬁﬁs%ﬁea W saluey | S
h Sfepms - i ! __ [ &
_ @ puip aseisoy | i _ f e
Hf ] Be__ | = -L.c.:, {
loneig ejages| a Vi = T ;,, 4
e g Sy ong 27 ,_ | b 4
PR pieipjonig | | =
e fapuion ) _ N T
__ 3 gBgaung s { h Y N
syueque ooy
ﬁ_a___u_s sem%_ L/ ol

so|gemausy A31auU7 ayng

12



D77 "FHINLIEYL IYMIANEY ADHING

b e E

L 34914

depy ausg

Woloid IejoS yor[ 121S00H wammTUL A R hy =

salgemauay Ablaus ayng

(\

e “ij A

i |

d e

gl

dey MALUSAD

SIMPVMINTE
ADYINT , &
DNA =P




y20¢-plw Aq suonessdQ

¢20Z Ul uibaq 0] uononJisuon

juswaaibe aseyoind Jamod [erusjod Joj palsi-LoUS
uonels Bulyolms uo1oauU0IB)UI PaUMO-AJI|IIN Mau

e ybnoJy) aul| uoissiwsuel} AY-g¢ | euelpu] ABisug aynq 0} 108uUuU0)

SATEVAARINGY

‘ADYANS
PINd

<p

pue| be doso mos Apusiung ‘suiw diuis |20 pawiepay
(diysumo| uosyoer) Ajuno) UBAIINS Ul S8J0E )09 =
(diysumo] uosialg) Ajunod obi Ul Sa19e 006 =

Salde |ej0} oom._‘

slayoel) sixe-g|buls uo sjaued |eloel-1g

sawioy
000°G¢E Jo Juajeainba ay} Jamod 0} AJ10L1108|8 8|geUIR)SNS ‘UBs|)

Ajjioey uorjelsush Jejos pajunow-punoib pIN-G/ L

14




sisumopue| Bupedioied Joj anusaal Jo 92inos [eluswsa|ddns Apes)s =

S8OIAIBS
soueUsjUleW Jaylo pue juswabeuew uoneaban 1o} painbal aq |IM SBOIAISS 2907 =

suofjesado Buunp sqol swi-n} ‘yusuewad 4 0} 7 =
slijauaq pue sqol wis)-buo =
$8SSaUISNq [e00] 0} PapIA0Id 8Q PINOM SNINLLNS JIWOU0IS [BlUBISANS =
sqof 00z 1e Buiyead ‘syjuow-g| 0} -Z| JBA0 SGOl UONONASUOD JO SPAIPUNH =
sjijsuaq pue sqol uonionJIsuo)) =

(UeAling WINLZ$
8 0BIA ININGZS) S1eah Gg Jano sexe) Auadoud |euopippe ul uoijiw 0g$ Ajjewixoiddy
suoolpsiinf Buixe) [eao] sy o} saxe) Auadold ein snusal ul 1S00q Wis)-BuoT =

onuanal Xe| =

15

sjjeuag Ajunwwon

SETEYAMIMNIE AL i

e r ST B i ;
) X . b o b, g i, Ay ey . o T Eest £, ’ car s Gl 1.. v . i
— . =S S et AR e e . . e - i =
& = e e ! K, — e T~
AOYINT & S i R e — _
4 ™ S A e » i = . —
® - Ty ~ - =1 ek ) . = -
o - o o .- W™ ~ g T ~ e ~
- o 1] % ™~ :
~ - “= L | ¥ o M, | .

DINA =)



‘salunyoddo
A [euoneanpa snbjun sjuspisal Ajunwwiod siayo 19afoid ABisus sjgemausl
q aleas-Ajijn e Bulisoy pue Jojoss ABisus ay} ul puai) ebaw e si ABlous sjgemausy

‘pue| pue sbuipunouns [eo0] 0} s}oedwi 0Jaz AjjeniiA
ale aiay] ‘}oafoid Jejos ajeas-Ajjin e Aq palayo 82inos Jamod Juapuadspul pue
9|qeule}sns sy} Wol Jyauaq saiunwwio) Jainb pue ues|o ‘sjes si ABisus Jejog

‘RYIAloe 21LWOU0D8 B90] 8jenws [Im Joalosd
8y} ‘uonesado pue uoloNsuod Yjoq Buung sadlales agnd Jayjo pue sjooyoas
U0 Joedwi [BLIUIW YJIM SSIHUNWWOD [e20] 0} JuswisaAul Juedyiubis Bulq sw.ej Jejos

lé6

'sjooyas ybiy ease ybnoiy) spuny diysiejoyos absjjoo s\\\
se yons ‘sem Jo AjsLieA e ul saliunwwos pspoddns sey ayng “uonepuno4 ABisug
94N ay} ybnouyy Aunwwod feool ay} Yoddns o} saunuoddo yass [jm axn( ’ ~

‘Awouods

leqolb e ul ajadwod o} eale sy s|qeus o} seainosal ABiaus Jo pub sy Buimoib pue Juswysanul pue saiunyoddo
[B12J3WWO0d spuedxa Jey} aseq Xe) 8sIeAIp e Jo uoleald ay} o} Buinguiuos ‘pue) sulw dus Jauioy Buidojonsp
Aq ueid enisusyaidwo) Auno) obip sy Jo s|eob ayy soueApe djay Jim pue Yjm Jus}sIsuoD s jo8loid ay |

Spisuag AJuUNWWIOY [BUOHIPPY

AOYINT .
DINA =P’




(MO ‘Aiunon Aey) sjooyos Joj spJeoq JewS =
(DN ‘Ajunod ualiepy) 89IAIBS | |6 [ednd dA0JdW| =
(MO ‘fyuno9 Aey) 109loid Juswanoidwi pjalyeq =

(X1 ‘|esuliepy pue
ON ‘Ajuno? yseN) Juswdinbs Juswpedsp il =

—— (71 ‘Auno)y 987) H-p =
% (9N ‘Aunog Aung) speo Buibieyd g $400qaWosY) =
(71 “Aunog 897) uonepUNO Neaing Wie
(XL ‘unsny) Buipuny Jie} 80UsI0S =

(ON “Ayunog
sniiege)) syuapnis [ens Joj AJAIO8ULOD JoUIBIU| =

(X1 ‘lesukiep)
sioluss SH bunenpeup Joy sdiysiejoyos absjjo) =

(N ‘eawnan] ) sjuspnis Joj SIN0| =
(ON ‘Auno) uauepy) wesboud uoneonps AB1oug =

s9|dwex3 JuawaAjoAu] Alunwwo) 0Z0zZ

17



pue| 8y} 0] S|elsjew snopiezey JO UONONPOAUI ON =

JE}IgeY J1ay) PuE Syipjim O} Joedw [BJUBWILIEP ON =

panoidwi Jo paulejuiew aq |Im abeuieip J8]eMuIO)S 82BLNSANS PUE 80BUNS =
Buipooyy pue gouni Ja)eMuwio)s Ul ‘aseasosp e Aoyl pue ‘oseaiou ON =

$9199ds JBYJo pue $9aq ‘saljenng 1o} Jengey aroidwi 0] pajueld aq [|IM SIOJeUl||0d =

panoidwy Jo pansasald aq [lim S|10S pue pue| ayj Jo Aljenb ay)
'$qJ0) pue sasselb aAjeu Jo JaA0D BAje}abaA punol-leak uajsisuod e Bulurejurew pue Bunueld A9 «

|l0S 8y} Bunoedwos
-9p Buipnjoul ‘paio)sal aq [|IM PUB| Y} PUE PAAOWBL Bq [|Im Saiijioe) 8y} ‘aif 1osloid Jo pus 8yl Iy =

pue| 0) Joedul [ejuswWILIap B SABY JOU ||IM pajielsul Juswidinba pue uoloNASUod JO SPOYIOW aY| =

Juswiabeuew abeulelp pue uonejebian se yons
'S9SSaUISN( |BI0] 40} S8IIAISS PBJoE.Ju0d Joj saijiunyoddo [euoiippe pue sqol wia)-buo| Mau -7

S910)S pue Sjueinejsal ‘s|ajoy [Ba0| 0} Sjjausq Asejjioue
pue sqof Jo spaipuny Buipirosd Aq syjuow gL-z| 10 poad e JaA0 SNINWIS JIWOUOIS [BUEISANS

pue| JIay} UO SW0dUI JUS)SISUOD pue Pasealaul WoJj Jjauaq Jim sisaumopue| Buiedoped =

Jo1)SIQ "suo) uoJtassng pue Aleiqr
‘diysumo] uosiald ‘Alunog oI ‘Jouysiq Aunod obip Bunieuaq ‘enusaal xe) [e90| 9SeaIU| =

18

~IIBYSINN E U]

FARINIE
@

AO¥INT & 1 S

DING =)




APPLICATION FOR DECLARATION OF AN
ECONOMIC REVITALIZATION AREA AND FOR TAX ABATEMENT FOR
UTILITY PERSONAL PROPERTY

Duke Energy Renewables Solar, LLC (“DERS”) applies to the Vigo County Council as the county
executive designating body under I.C. §6-1.1-12.1, et seq, on behalf of Pierson and Linton Townships, Vigo
County, Indiana (“Council”) to declare certain real and personal property in Pierson and Linton Townships
an Economic Revitalization Area (“ERA”) and to provide for the abatement of taxation on such personal
property to be located on owned and leased real estate within Pierson and Linton Townships, and in support
thereof, states and shows as follows:

1. DERS intends to erect Hoosier Jack Solar, a solar energy development of photovoltaic
panels ranging from three hundred twenty (320) to four hundred fifty (450) watts each with a total
generating capacity of one hundred seventy-five (175) MWac of energy for delivery to the Duke Energy
Indiana one hundred thirty-eight (138) kV transmission line near Farmersburg, Indiana (the “Facility”). The
Vigo County portion of the Facility will be approximately eight hundred ninety-six (896) acres total, on
acreage leased on the Peabody mine site in Pierson and Linton Townships, in Vigo County, Indiana
currently owned by Farmer Jack, LLC and Hoosier Jack, LLC. The subject property for the proposed
Facility site is depicted in the attached Exhibit A (the “Proposed Facility Subject Property” & “Property
Facility Parcel List.”)

24 It is projected that construction of the Facility will begin after zoning approvals, and
confirmation of the PPA contract with a projected construction commencement date of mid-2023, and is
anticipated to be completed before the end of 2024.

3. It is expected that construction of the Facility will locally employ approximately two
hundred (200) workers on-site for the duration of the construction period over twelve to eighteen months.

4. .~ The completed Facility will require two (2) to four (4) permanent full-time operations and

maintenance employees
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29128182v4



5. The total cost of the Facility (Vigo County portion) is estimated approximately one hundred
million dollars ($100,000,000.00) as set forth in the Statement of Benefits / Utility Distributable (Form SB-
1/UD) attached hereto as Exhibit B (with “Cost Analysis Summary.”)

6. An Economic Revitalization Area designation for the purposes of tax abatement for
personal property is sought for the Facility in order to induce DERS to construct and maintain the Facility
in Pierson and Linton Townships, Vigo County, Indiana.

7. Construction and maintenance of the Facility depends on, among other things, the
declaration of an ERA by the Vigo County Council and a resolution approving a subsequent tax abatement
for personal property for a period of ten (10) years. The abatement of taxation is a substantial incentive for
DERS to construct and develop the Facility in Pierson and Linton Townships, Vigo County, Indiana.

WHEREFORE, DERS applies to the Vigo County Council on behalf of Pierson and Linton
Townships, Indiana to adopt a resolution at its regularly constituted meeting declaring the Facility as an
Economic Revitalization Area pursuant to .C. §6-1.1-12.1, ef seq. and that deductions from the Facility be
granted for a period of ten (10) years. DERS requests that a public hearing on this application be held, and
requests that the Vigo County Council confirm its resolution declaring the Facility as an Economic
Revitalization Area.

Respectfully submitted,

Duke Energy Renewables Solar, LLC

Its:
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EXHIBIT A
PROPOSED FACILITY SUBJECT PROPERTY MAP

Overview Map

e ' LEGEND Duke Energy Renewables }'1 o 200

i . PSSR
E R P N [ roectives c5:6a0es) —— Proposed Elecine Trnsinssion Hoosier Jack Solar Project
= el Site Map FIGURE 1
ENERGY IENCWAL PARTNERS, tiLC 7 © Iln‘.'..ll
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EXHIBIT A
PROPOSED FACILITY SITE PARCEL LIST

Exhibit A
Duke Energy Renewables Solar, LLC
Hoosier Jack

Vigo County

Parcel ID County Taxing District Acreage
84-14-31-200-003.000-015 Vigo Pierson Township 40.00
84-14-31-200-001.000-015 Vigo Pierson Township 40.00
84-14-31-100-001.000-015 Vigo Pierson Township 70.00
84-14-31-200-005.000-015 Vigo Pierson Township 17.50
84-14-31-200-006.000-015 Vigo Pierson Township 20.00
84-14-31-400-002.000-015 Vigo Pierson Township 60.00
84-14-31-100-002.000-015 Vigo Pierson Township 70.75
84-14-31-300-001.000-015 Vigo Pierson Township 17.25
84-14-31-300-002.000-015 Vigo Pierson Township 17.25
84-14-31-300-003.000-015 Vigo Pierson Township 35.00
84-14-31-400-001.000-015 Vigo Pierson Township 40.00
84-14-31-200-002.000-015 Vigo Pierson Township 40.00
84-14-31-400-003.000-015 Vigo Pierson Township 60.00
84-14-31-300-004.000-015 Vigo Pierson Township 67.75
84-14-31-300-005.000-015 Vigo Pierson Township 2.25
84-13-36-200-002.000-006 Vigo Linton Township 25.00
84-13-36-200-003.000-006 vigo Linton Township 15.00
84-13-36-200-001.000-006 Vigo Linten Township 40.00
84-13-36-200-004.000-006 Vigo Linton Township 20.00
84-13-36-200-005.000-006 Vigo Lintan Township 10.00
84-13-36-200-006.000-006 Vigo Linton Township 10.00
84-13-36-200-007.000-006 Vigo Linten Township 20.00
84-13-36-400-001.000-006 Vigo Linton Township 30.60
84-13-36-400-003.000-006 Vigo Linton Township 1.40
84-13-36-400-004.000-006 Vigo Linten Township 43.48
84-13-36-502-002.000-006 Vigo Linton Township 6.15
84-13-36-400-007.000-006 Vigo Linton Township 0.84
84-13-36-400-006.000-006 Vigo Linton Township 4.00
84-13-36-400-010.000-006 Vigo Linton Township 10.00
84-13-36-400-005.000-006 Vigo Linton Tewnship 9.00
84-13-36-400-008.000-006 Vigo Linton Township 20.00
84-13-36-400-009.000-006 Vigo Linton Township 33.16
Totat Pierson and Linton Township Acreage 896.38
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EXHIBIT B
SB-1 DRAFT & COST ANALYSIS SUMMARY

STATEMENT OF BENEFITS T ———
UTILITY DISTRIBUTABLE PROPERTY _ FORM

Any nlcematon concsen

3 Stale Farm 52448 (R f 11-45) of (e propsdy and soecs e SB-1 /' ub |
&N » 10 nivigual e =63 by ha prapar —— —
e, Prescrkas by e Depaciment of Locs Governmand Faance oW @ !\;_-‘ll\u:: hgynw lC%—i s.z.lz Ees ij
IETRUCTIONS

1. This statement must be submittad fo the body decignafing the Economic Rewtlizalion Area prior to the pubiic heanng if the dezignaling body requires
Information frem the applcant in majung its decision abouf whether ip designate an Econamic Revitaiization Ama, Ofhenvise this sfatomeant must be
subtmittad to the designafting body BEFORE a parson installs the new manulaciuring equipment and/or research and development equipment, and/or
logistical distribution squipment and r infosmation fechnalogy squipmant for which the parson wishes to claim a deduction

2. The statemen! of hensfits form must ke submitted to the desgnating hody and the area degignaied an economic ravitafizalion area bafors thy instasffation of
qualifying abatabia equipmeant (or which the person desires to cfaim a deduction

2. TJo wbtain a deducton. Form UD-ERA muzlbe fled with the counly assesser. Form UD-ERA must be filsd hatwsan January 1 and May 15 of the assessment
yesr in which now manufactunng oguipment andior rosparch and dovdiopmert equipment andior logisticd distibulion equipment andior irformation techrology
eguipment js installed and fully functiona/, unlesz a fiing extension has bean obfained. A persen who obfains = fiSng extension must fife the form befwasn
January 1and tha extended due dste of thal ysar.

4. Froperty ownsers whose Statemsnt of Banefits was approved must submit Form CF-1/U0 annivaly to show compliance with the Statesment of Bensfits.
(12 6-1.7-12.1-5.6)

5. Fora Form 58- 14D that is appraved after June 30. 2013, the designating body s reguirad to establsh an abailement schedule far sach dadusbon alowed.
Fora Form SB-1/UD fhal is approved prios to July ¥, 2013, the abatement schedule approved by the designating body remains in eifgct. (1C 6-1.1-12.1-17;

SECTION1
Name of axpayer

Duke Energy Renewables Solar, LLC
Addrasa of Rxpayer (number e stragl. cly. stals e ZIP code}

550 S. Caldwell St., Charlotte NC 28202

| Teaphore oumber Telgnrang rmier E-mal ecdreas of codtact paraon

( 980 ) 373-9621 { 317 ) 838-2806 Tyler.Coon@duke-energy.com
SECTION 2 LOCATION AND DESCRIPTION OF PROPOSED FROJECT

TAXPAYER INFORMATION
MWame of contad peraon
Tyler Coon
Tile of conlan! paraon

Business Development Manager

Hama of desgnang bogy Resoiulon numbay

Vigo County Council 21-
Lozalan of property County {axsrx) sedrct

Pierson Township I Vigo County 84-015

Danc i of munuladuong egogment 3nd 393 deveDamant equpamanl ESTIMATED
andlor 1Al dralebulion SqLEMent 280! £ M Ela et neioqy BCup et 1
{Use sdsilansl ah oels if necesssry,) | SlaiDals | Complolan Da_lEl_E

Memdsnerg faemert | 06/2023 | 12/2024

175 MWac solar-powared alsclric genaratian faciity on 909 acras of leasad andfar

purchased fand in PiarsonTownehip Researon A Devaopaent Equpment n/a n/a
Logealcad Oeintutcon Eqepment n/a nja .'
Infematon Technoiogy Equipment n/a n/a

SECTIOM 2 ESTIMATE OF EMPLOYEES AND SALARIES AS RESULT OF PROPOSED PROJECT

Salnrea Mumbes rataned Salaras Number acational
n'a 0 n/a 3

ESTIMATED TOTAL COST AND VALUE OF PROPOSED PROJECT

Loglstieal Distribution
Equlpment

Assessed

Caurcen) ramber

SECTION 4

1$240,000

Regearch & Developme nt
F.qul.;men!

Assessed
Value

0 L0 v I na

Informatlan Technology |
Equlpment

Manulacturing |
|
Assessed |

Equlpmem
Assessed

NOTE: Pursuant to 1C 8-1.1-12.1-5,1{d}){2] Ihe
COST of tha propady is canlidenlial

Cu;rent valugs

Tus eslimatad vaéuas of pmpnaad pmyacl

Las va]ues aiany orouarly being epiaced

Nat emmaled va‘ues upon comphatian of prcua.t
SECTION S VASTE CONVERTED AND OTHER BENEFITS PROMISED BY THE YAXPAYER

Esfimalad soixd wasie converled [pounds) __ ma S — Estimatad hazardous wasla converiad {poundsy) n/a
Other benalls:

SECTION G TAXPAYER CERTIFICATION

| hereby cerlify that the representations in Lhis stalement are true.
[ Sgnatie of nulhoazed rapresentaive T 73 — 1

Vice President
Emad ssaress I T | Teaplens b -
Brian. Stallman@duke-energy.com ( 513 ) 287-2026
Page 1 0f2
23
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EXHIBIT B, Cont’d.

Duke Energy Renewables Solar, LLC
Vigo County Hoosier Jack Solar Investment

Vigo County Taxes
Taxable Cost/  Without Project
No Project at Farmer Jack site Value (Millions) (35 Year Projection)

Existing Agricultural Land 900 Acres (Assessed) 0.45 $360.999

Vigo County Taxes
Hoosier Jack Investment and County Tax Benefits Taxable Cost/  with Project
Projection (with abatement) Value (Millions) (35 Year Projection)

Project Costs
Solar modules, inverters, trackers racks and related

project costs 95.0 $20,478,584
Real estate and real property site improvements 9.5 §5,036,670
Total 35 Year Taxes with Hoosier Jack Solar Project $25,515,254
—
24
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Tax Year

=T - R < Y R e

—-
(=]

Improvement Cost
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000
$100,000,000

EXHIBIT B, Cont’d.

Duke Energy Renewables Solar, LLC
Vigo County Hoosler Jack Solar Investment
10 Year Property Tax Abatement Schedule

True Tax Value
442,833,333
$91,750,000
583,666,667
$75,583,333
$67,500,000
$59,416,667
$51,333,333
$43,250,000
$35,166,667
$31,833,333

Tax Abatement %

Total

25

100%
0%
80%
70%
60%
50%
40%
30%
20%
10%

Abated Paid

$953,856 $0
$1,838,864 $204,318
$1,490,539 $372,635
$1,178,216 $504,950
$901,895 $601,263
$661,575 $661,575
$457,257 4685,886
$288,940 $674,194
$156,625 $626,502
$70,890 $638,007
$2.998.658 24,269,330



THE BOARD OF COMMISSIONERS OF VIGO COUNTY

Commissioners 650 S. 1°t Street
Brendan Kearns, 1* District Terre Haute, Indiana 47807
Chris Switzer, 2™ District (812) 462-3367

Mike Morris, 3" District Fax: (812) 234-2409

March 5, 2021

Jim Bramble

Vigo County Auditor
131 Oak Street

Terre Haute, IN 47807

Via Hand Delivery
Re: Transfer of Money

Dear Mr. Bramble:

The Vigo County Board of Commissioners are requesting a transfer per attached document. This will pay
for legal services provided by Modesitt Law Firm.

Sincerely,

G-,\_/,;/Z’.wr W W/

lvan Morris

(Y —

‘Brendan Kearns

é‘ A
hris Switzer
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TRANSFER OF FUNDS

DATE 3/5/2021
DEPT 0068
TRANSFER FROM PLEASE LIST ACCOUNTS ONLY ONCE WITH TOTAL AMOUT TO BE TRANSFERRED
|_rFunp_|[ account][ ossect |[ Locarion |[ ACCOUNT NAME || TRANSFER AMT
1000 10010 000 0068 PAYROLL SALARIES 55,700.00
1000 15210 000 0068 FICA 4,260.00
1000 15220 000 0068 PERF 7,910.00
1000 15230 000 0068 GROUP INSURANCE 12,000.00
TOTAL $79,870.00
TRANSFERTO PLEASE LIST ACCOUNTS ONLY ONCE WITH TOTAL AMOUT TO BE TRANSFERRED
| FUND | Accounﬂ OBIECT || LOCATION ACCOUNT NAME TRANSFER AMT
1000 30700 000 0068 LEGAL SERVICES $79,870.00
TOTAL $79,870.00

**%% IF ADDITIONAL LINES ARE NECESSARY PLEASE USE AN ADDITIONAL FORM

Notes

CONTACT PERSON

AUTHORIZED SIGNATURE
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LJ a

March 26th, 2021,

To the Vigo County Council,

The Vigo County Parks and Recreation Department respectfully requests an out of series transfer from 24300
miscellaneous to 33300 contractual services and from 44100 facility improvements to 33300 contractual services for the
purpose of fulfilling contracts to mow and maintain our satellite parks and to pump and clean restroom facilities in these

parks.

These maintenance contracts and others are needed in providing the community with the best service. We do not
anticipate these mowing services being needed next season as we are transitioning into our new shop in West Terre

Haute this off season.

Out of Series Transfer Request:

Miscellaneous to Contractual Services
1179.24300.000.0000 to 1179.33300.000.0000

Facility Improvements to Contractual Services
1179.44100.000.0000 to 1179.33300.000.0000

Please let us know if you have any questions.
Thank you,

- Adam Grossman

Superintendent /

Adam Grossman, Superintendent

O,

Brian Gilbert, Assistant Superintendent

$12,000.00

$7,300.00

Vigo County Government Building

155 Oak Street, Terre Haute, In 47807
Phone: 812-462-3392

Fax: 812-232-2862

vigoparks.org
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TRANSFER OF FUNDS

DATE 3/22/2021
DEPT Parks Department
TRANSFER FROM PLEASE LIST ACCOUNTS ONLY ONCE WITH TOTAL AMOUT TO BE TRANSFERRED
| runp || account || osect || LocaTion || ACCOUNT NAME || TRANSFER AMT |
1179 24300 000 0000 Miscellaneous 12,000.00
1179 44100 000 0000 Facility Improvements 7,300.00
TOTAL $19,300.00
TRANSFER TO PLEASE LIST ACCOUNTS ONLY ONCE WITH TOTAL AMOUT TO BE TRANSFERRED
I FUND ” ACCOUNT' I OBJECT |LLOCATION | I ACCOUNT NAME | | TRANSFER AMT
1179 33300 000 0000 Contractual Services $12,000.00
1179 33300 000 0000 Contractual Services $7,300.00

TOTAL $19,30[).00|

%+ IF ADDITIONAL LINES ARE NECESSARY PLEASE USE AN ADDITIONAL FORM

Notes

For Auditor Use Only

_,,///gm{r{n Grossman
P co PERSON

27

." yw rd L
AUTHORIZED SIGNATURE
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VIGO COUNTY E911

201 CHERRY ST
TERRE HAUTE, IN 47807

wmcoljﬂ" ' 812-462-3226 X7327

“\911

Date: March 18, 2021

Dear County Council,

I would like to be put on the County Council agenda in April, 2021 to ask for the following stipends to be
added. | would like to have 3 (three) $1,500.00 stipends to be given to the Shift Supervisors and 3 (three)
$1,000.00 stipends to be given to 3 assistants to help do supervisory functions while the supervisor is
busy or out of the office.

After thinking about the last request, | realized $500.00 per person was not going to make any impact to
entice people to take on the added responsibility. Without adding onto the current supervisor pay, 1 was
unable to ask for any more in the stipend due to the assistant would be making more than the supervisor.
I also considered other options and | feel at this time this would be my best course of action. | have the
extra money in my budget due to 2 full time dispatch positions that have not been filled at this time and
the part time/overtime money that isn’t being used since | do not have any part time people.

I have prepared the following to see the money portion of this request:
3 @ $1,500.00 per year = $4,500.00
3 @ $1,000.00 per year = $3,000.00

Total for the 6 pays is $7,500.00.

We have had 6 pays at this time which | had 1 supervisor position at $19.90 / hour. This would be equal
to;

2 pays @ 80 hours = $1,592.00 x 2 = $3,184.00
4 pays @ 72 hours = $1,432.80 x 4 = $5,731.20

Total for the Supervisor position that was changed to a dispatcher position prior to the change is
$ 8,915.20.
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We have had 6 pays at this time which | had 1 dispatcher position at $18.17 / hour. This would be equal
fo;

2 pays @ 80 hours = $1,453.60 x 2 = $2,907.20
4 pays @ 72 hours = $1,308.24 x 4 = $5,232.96
Total for the 6 pays is $ 8,140.16

With the 6 pays so far this year, we have not paid out due to 2 positions being vacant is $17,055.36. This
is without the part time/overtime money being effected.

Thank you for your consideration,

Vickie Oster
Vigo County 911 Director
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JOB CLASSIFICATION REVIEW FORM

County of Vigo, Indiana
an Equal Opportunity Employer

This form is to be completed by the employee holding the position and/or the Elected Official/Department
Head having hiring, promotion, and termination authority for the office/department. This form is intended to
serve as a classification evaluation instrument for the Vigo County Council in reviewing requests for
classification of jobs.

%= Attack additional pages as needed; return to Human Resources

Payroll no. on
Job title:__Court System Administrator salary ordinance:
Department: __Court Date: March 19, 2021
X Full-time [J Part-time O Exempt O Non-exempt
Current pay grade: PAT A Requested pay grade:
Current pay $44.987.00 45531 per _Year Proposed pay $ 52,000.00  per Year L )
Employee(s) in this position: vk T T ' M54 CPWG '.fh?fdgb? ‘Jaﬁb{j [;}}zl;i’,;‘“f”’”i
Lloyd J. Labree
TYPE OF ACTION REQUESTED
O Create position [0 Abolish position 3 Seniority review
U Qualifications requirements review X Pay policy application/interpretation issues

(1 Reclassification due to change in duties, responsibilities, work conditions, etc.
U Other Please describe:

Questions 1 through 3 to be completed jointly by the employee and/or
Elected Official/Department Head initiating the review

1. Describe why this new position/added employee/classification review is necessary.

Due to significant changes in the Court s stem, the change in the ways trials are presented to juries
the new Vigo County Jail soon to open with several video courts contained within and those added
responsibilities, Making sure the videos and zoom functions are operati roperly throughout
multiple buildings along with all of the other com uters and recording equipment in the courts, Also

taking care of computers and constantly changing programs throughout the courts. clerk’s office and
prosecutor’s office,
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Have you previously requested this new position/added employee/reclassification of this existing
position? [Oyes Xno
If yes, describe date and outcome of that request:

If this is a request for classification review of an existing position, review the current job description
and make any revisions that are necessary to describe the job being performed. Attach a copy of the
existing job description with your revisions marked.

Do these revisions constitute additional duties and responsibilities since the adoption of the existing
job description? Xyes Clno If not, explain why the existing description is no longer accurate:

Questions 4 through 8 to be completed by Elected Official/Department Head

Are the job functions described on this form currently being performed by your office/ department?

Xyes Ono  Ifyes, name those job title(s) and classifications:

Job title: _ By Current employee *Classification:
Job title: *Classification:
Job title: *Classification:

* Current classification of position may be impacted by the creation of or reclassification of another
position.

Is this request a result of new legislation, a mandate or litigation? Clyes X no
If yes, specify statute citation and/or case:

Is this request based on increased volume of work? X yes Uno If yes, please explain:

See answer to guestion 1

If you answered yes, to question 6, are there existing technologies that could lessen the volume for

this or related positions? Clyes Xno If yes, please describe, including estimated costs:

State specifically how creation of a new position/added employee/reclassification of this position
would benefit the County:

Continuous, efficient flow of the Vigo County Court System in these constantly changing times.
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AUTHORIZATION BY EMPLOYEE:

Signature of employee(s) assigned to the position being considered for reclassification.

[ understand that this request in no way jeopardizes my employment, and that if the reclassification review
proceeds, it may result in the position being upgraded, downgraded, or remaining classified the same.

/A///% | Date: OF-1%-2 |

&Em}:l’égfe'é signhature

Date:
Employee signature

Date:
Employee signature

Date:
Employee signature

AUTHORIZATION BY APPOINTING AUTHORITY:
Signature required by Elected Official/Department Head

I have reviewed this reclassification request with the employee(s), and [ agree L1 disagree.
If disagree, please comment:

I'understand that this request is subject to an organizational assessment of my office/department employment
operations, and that I will be available to personally participate and provide requested information to the
County Council, and consultants of the Council.

G2, o 37152

ture of Electe c‘:'i'élfDepa;tJment Head '
Michae| T Low's, Chie»‘?m&{e

Name typed or printed
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POSITION DESCRIPTION
COUNTY OF VIGO, INDIANA

POSITION: Systems Administrator

DEPARTMENT: Courts

WORK SCHEDULE: 8:00 a.m. — 4:00 p.m., M-F

JOB CATEGORY: PAT (Professional, Administrative, Technological)

DATE WRITTEN: February 2015 STATUS: Full-time

DATE REVISED: FLSA STATUS: Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed in this document are representative of the knowledge, skill, and/or ability required.
Vigo County provides reasonable accommodation to qualified employees and applicants with known disabilitics
who require accommodation to complete the application process or perform essential functions of

the job, unless the accommodation would cause undue hardship.

Incumbent serves as Systems Administrator for Vigo County Courts, responsible for assisting
various departments, including, but not limited to, Superior/Circuit Courts, Clerks Office,
Various Courthouse departments, Adult Probation, Juvenile Court, Juvenile Probation, IV-D,
Sheriff, and other Court Pretrial services with maintenance and support of computer
components or technical needs.

D ES:
*Designs and implements IT strategies and infrastructure based on the needs of the courts.

*Builds and maintains relationships with outside vendors or other government employees both
local and state.

*Oversees IT operations of vendors or state run software/hardware systems, including
troubleshooting or assisting with issues that may not be operated locally.

*Works to increase end user efficiency from a technical or operational standpoint.
*Leads or oversees IT projects from installation to day to day operations.

*Identifies and eliminates security risks, based in procedures, software and hardware
environments located both local and remote.

*Support outside network/hardware/software, based on the needs of the end users, These items
may include but not limited to Cell Phones, Laptops, Tablets, Splash Top, or other remote
connection devices. May also include some internet connection support for remote users.

*Maintains and schedules backups for all courts, including recordings, verifying validity of
recordings. verifying software/hardware used to complete recordings, and troubleshooting
problems with recording and/or audio equipment. Backups may include but not limited to off-
site storage or disaster recovery operations.
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*Assists with creation and maintenance of budget for hardware/software needs. This may include
special projects or implementation of hardware upgrades, routine maintenance, or increased need
of technology within the court system.

*Create and maintain databases written in Access or SQL. Databases include but not limited to
financial or case manager needs. Updates or additional features added to jury database based on

the needs of the state or courts.

Prevents or removes viral or malicious software from workstations, and adds hardware or
changes hardware based on needs of court staff.

Provides training on usage of hardware and software, and assists end users with software
installation and utilization.

Maintains inventory of software and hardware, including updating hardware and software.
Advises Judge of new equipment or other purchases needed.

Assists with training or installation of transcription hardware and software.

Makes changes/updates to website for Courts, Adult Probation, and Juvenile and Jury
Administration.

Troubleshoots and coordinates with vendor for various systems.
Matintains accurate inventory of computer hardware.

Performs related duties as assigned.

L. JOB REQUIREMENTS:

*High school diploma or GED, with minimum of five (5) years of experience in computer
related field. Minimum of two (2) years of expetience overseeing IT teams and projects.
Computer Science and/or Information Technology degree preferred, or equivalent combination
of education, training and experjence.

Possession of or ability to obtain required certifications, such as VMWare certified Associate
in data center and A+ certification.

Ability to meet all employer and department hiring requirements, including passage of a drug
test and background check.

Working knowledge of or ability to develop an understanding of installed operating system,
including internal policies, procedures, and services to solve routine problems and recommend

system enhancements to increase productivity and quality of services.

Working knowledge of Malicious or Viral software security using both hardware/software and
policies to maintain a safe working environment.
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*Strong working knowledge of Microsoft Software including but not limited to server, end user
OS, Office and other word processing programs, Access/SQL, and Visual Basic. Working
knowledge of VM Ware based software/hardware used in a data center/cluster and cloud based
environment.

Knowledge of standard English grammar, spelling and punctuation, and ability to prepare
detailed reports and legal documents as required.

Ability to effectively communicate orally and in writing with co-workers, other County
departments, State Judicial/Supreme Court, law enforcement agencies (County/City), various
Courthouses, and the public, including being sensitive to professional ethics, gender, cultural
diversities and disabilities.

Ability to provide public access to or maintain confidentiality of department information and
records according to State and Federal requirements.

Ability to comply with all employer and department policies and work rules, including, but not
limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to understand, memorize, retain, and carry out written or oral instructions and present
findings in oral or written form.

Ability to properly operate standard operating equipment, including computer, transcriber/
Dictaphone, copier, telephone, and various technology equipment.

Ability to work alone with minimum supervision and with others in a team environment. Ability
to work on several tasks at the same time and work rapidly for long periods, often under time

pressure.

Ability to occasionally apply knowledge of people and/or locations, and perform arithmetic
calculations.

Ability to occasionally read and interpret detailed legal documents, prints, sketches, layouts,
specification, and maps.

Ability to occasionally work extended, weekends, and/or evening hours, and occasionally travel
out of town for conferences, sometimes overnight.

Possession of a valid driver’s license and a demonstrated safe driving record.
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II. DIFFICULTY OF WORK:

Incumbent's duties are somewhat restricted in scope, but are of substantial intricacy, with several

variables and considerations. Incumbent performs duties according to priorities as set forth by
Judges’ schedules and the needs of the department. Incumbent receives general supervision.
Decisions are restricted by only the broadest policy and/or guidance for Judge.

III. RE BILITY:

Incumbent applies standardized practices to individual cases, where desired results are clearly
indicated, and referring unusual/unprecedented situations to Judge as needed. Incumbent
receives indirect or occasional supervision, with work reviewed primarily for appropriate
supervision or direction of assigned operations, and effect on department goals and objectives.

IV. PERSONAL WORK RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other County departments, law
enforcement, various Courthouses, and the public for purposes of giving and receiving
information,

Incumbent reports directly to the presiding Judge.

V. PHYSICAL EFFORT AND WORK ENVIRONMENT:

Incumbent performs majority of duties in a standard office environment, involving
sitting/walking at will, lifting/carrying equipment weighing over 50 pounds, pushing/pulling
objects, bending, reaching, crouching/kneeling, keyboarding, close vision, color/depth
perception, handling/grasping objects, speaking clearly, and hearing sounds/communication.
Incumbent occasionally works extended, weekends, and/or evening hours, and occasionally
travels out of town for conferences, sometimes overnight.
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APPLICANT/EMPLOYEE ACKNOWLEDGEMENT

The job description for the position of Systems Administrator for Vigo County Courts describes
the duties and responsibilities for employment in this position. I acknowledge that I have
received this job description, and understand that it is not a contract of employment. I am
responsible for reading this job description and complying with all job duties, requirements and
responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?
Yes No_X

Y

ApplicdnfFmployee Signature Date

/ Jodd . Lalree

Print ot Type Name
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JOB CLASSIFICATION REVIEW FORM

County of Vigo, Indiana
an Equal Opportunity Employer

This form is to be completed by the employee holding the position and/or the Elected Official/Department
Head having hiring, promotion, and termination authority for the office/department. This form is intended to
serve as a classification evaluation instrument for the Vigo County Council in reviewing requests for
classification of jobs.

A Attach additional pages as needed; return to Human Resources

Wmm’ ‘ Secrm‘&rq Payroll no. on
Job title: _g(jl mmlﬁtfﬂj‘h!_ﬁg @Iﬁi ant salary ordinance:
Department: E)Hi Id]]'}g I !13! leCi]g)] ) Date:

G/Full-time G Part-time G Exempt @/ Non-exempt

Current pay grade:( DMMOT A Requested pay grade: ( MNOT C,
Current pay $_ 7,39 per N Proposed pay $_0. 105 per R

Employee(s) in this position:

Q.Ltt_ﬁ

TYPE OF ACTION REQUESTED

G Create position G Abolish position G Seniority review
G Qualifications requitements review G Pay policy application/interpretation issues
G/ Reclassification due to change in duties, responsibilities, work conditions, etc.

G Other Please describe:

Questions 1 through 3 to be completed jointly by the employee and/or
Elected Official/Department Head initiating the review

L. Describe why this new position/added employee/classification review is necessary.

This ducument is prepared for exclusive use of Waggoner, [twin, Scheele & Assoc | Inc | afk Bnall not be duplicated withoul wnlten consent 2013 J-1



2. Have you previously requested this new position/added employee/reclassification of this existing
position? Gyes ¥no
If yes, describe date and outcome of that request:

3. If this is a request for classification review of an existing position, review the current job description
and make any revisions that are necessary to describe the job being performed. Attach a copy of the
existing job description with your revisions marked.

Do these revisions constitute additional duties and responsibilities since the adoption of the existing
job description? G/yes Gno Ifnot, explain why the existing description is no longer accurate:

Questions 4 through 8 to be completed by Elected Official/Department Head

4. Are the job functions described on this form currently being performed by your office/ department?

Gyes Gno Ifyes, name those job title(s) and classifications:

Job title: *Classification:
Job title: *Classification:
Job title; *Classification:

* Current classification of position may be impacted by the creation of or reclassification of another
position.

54 Is this request a result of new legislation, a mandate or litigation? G yes G no
If yes, specify statute citation and/or case:

6. Is this request based on increased volume of work? Gyes Gno Ifyes, please explain:

7. If you answered yes, to question 6, are there existing technologies that could lessen the volume for

this or related positions? Gyes Gno If yes, please describe, including estimated costs:

8. State specifically how creation of a new position/added employee/reclassification of this position

would benefit the County:

This docuntent is prepared for exclusive use of Waggoner, Irwin, Scheele & Assoc , Inc adi 2hall not be duplicated without written consent 82015 J-2



AUTHORIZATION BY EMPLOYEE:

Signature of employee(s) assigned to the position being considered for reclassification.

I understand that this request in no way jeopardizes my employment, and that if the reclassification review
proceeds, it may resplt in the position being upgraded, downgraded, or remaining classified the same.

(/ﬂ/‘bbu (/ 4 UL L&l&((f/ Date:

Employee signature

Date:
Employee signature

Date:
Employee signature

Date:

Employee signature

AUTHORIZATION BY APPOINTING AUTHORITY:
Signature required by Elected Official/Department Head

I'have reviewed this reclassification request with the employee(s), and G agree G disagree.
If disagree, please comment:

I'understand that this request is subject to an organizational assessment of my office/department employment
operations, and that I will be available to personally participate and provide requested information to the
County Council, and consultants of the Council.

h@’[ ﬁ Date: 3/?/2‘{
Signature of Hlected Official/Department Head

Cheis SwiTzel
Name typed or printed

This document is prepared for exclusive use of Waggoner, Irwin, Scheele & Assoc ,inc, a@shall not be duplicated without written consenl. 82015 J-3



UPDATED DUTIES

The current classification has this position listed as secretary, when in fact it is more of an
Administrative Assistant.

Duties:

Answers telephone and greets office visitors, determining nature of call, responding to
inquiries, providing information and assistance, taking messages and/or directing to
appropriate individual or department.

Answers questions concerning procedures for obtaining permits within the County and
questions regarding compliance of County ordinances. Completes complaint forms and
attaches required documentation such as parcel number and owner information.

Issues various permits, including demolition, building, remodeling, electrical, and plumbing
permits. Sort, record, and file completed daily inspections and compliant sheets.

Types, listing, and submitting claim forms of invoices received, posting claims to the computer
ledgers and the ledger journals, correcting discrepancies with vendors on invoices and
statements, and reconciling on accounts to account history received from Auditor’s Office.

Quietus money received from building and demolition permits and towed automobiles,
submitting to Auditor’s Office and making daily deposit to Treasurer's Office, including
maintaining accurate ledger records of deposits and claims paid, filing hard copies in
appropriate fund file and ledger.

Orders office supplies and maintains inventory. Keeps all employees supplied with essential
needs for their work performance.

Maintains all emails coming into the Building Inspection and resolving any issues from said
emails.

Records attendance daily and issues report to Human Resources.

Prepares minutes, claim reports, and other reports for the Building Inspection quarterly
meeting with the Advisory Board.

Calculates, submits, and posts payroll and submits to payroll department. Set up new vendor
claim files and employee service records yearly.

Types code enforcement letters, mails by appropriate means, and posts on work board.

Prints pictures for Ordinance Enforcer and Building Inspectors. Sends reports and monthly list
of permits issued to various recipients, including the County Assessor, and maintaining monthly
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count of totals for all permits issued and all work completed and complies a quarterly report for
the Advisory Board meetings and Commissioner’s Office.

Processes mail and maintains filing and filing systems.

Maintains copies of ordinances and informational form packets available for public upon
request.

Maintains records for State Board of Accounts.

Performs related duties as assigned.
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POSITION DESCRIPTION

COUNTY OF VIGO, INDIANA
POSITION: Secretary
DEPARTMENT: Building Inspection
WORK SCHEDULE: 8:00 a.m. — 4:00 p.m., M-F
JOB CATEGORY: COMOT (Computer, Office Machine Operation, Technician)
DATE WRITTEN: November 2014 STATUS: Full-time
DATES REVISED: FLSA STATUS: Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed in this document are representative of the knowledge, skill, and/or ability required.
Vigo County provides reasonable accommodation to qualified employees and applicants with known
disabilities who require accommodation to complete the application process or perform essential functions of
the job, unless the accommodation would cause an undue hardship.

Incumbent serves as Secretary for the Vigo County Building Inspection Department, responsible
for processing various permit applications and providing administrative support to Department
personnel.

DUTIES:

Answers telephone and greets office visitors, responding to inquiries, providing information and
assistance, scheduling and recording appointments, taking messages and/or directing callers to
appropriate individual or department.

Answers basic questions concerning procedures for obtaining permits within the County and
questions regarding compliance with codes. Completes complaint forms and attaches required
overview sheet with parcel number and owner information.

Issues various permits, including demolition, building, remodeling, electrical, and plumbing
permits, including sorting, recording, and filing completed daily inspections and compliant
sheets.

Checks electronic mail (e-mail) for messages, receives, sorts, and distributes daily mail, orders
office supplies when needed

Quietus money received from building and demolition permits and towed automobiles,
submitting to Auditor’s office and making daily deposit to Treasurer’s office, including
maintaining accurate ledger records of deposits and claims paid, filing hard copies in appropriate
fund file.

Records attendance daily and issues quarterly report to Human Resources.

Types code enforcement letters, mails by appropriate means, and posts on work board.

Building insp/secretary
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Prints pictures for Ordinance Enforcer and Building Inspectors, and sends report and monthly list
of permits issued to various recipients, including the County Assessor, and maintaining monthly
count of totals for all permits issued and all work completed and compiles quarterly report for
Advisory Board meetings and Commissioners Office.

Maintains copies of ordinances and informational form packets available for public upon request.
Performs related duties as assigned.

I. JOB REQUIREMENTS AND DIFFICULTY OF WORK:

High school diploma or GED.

Working knowledge of standard office procedures and Department software programs, and
ability to apply such knowledge to a variety of interrelated processes, tasks and operations.
Working knowledge of County permit processes for various areas.

Working knowledge of standard accounting and bookkeeping practices, and ability to perform
arithmetic calculations, balance various accounts, and maintain complete financial records.

Knowledge of basic filing systems and ability to create and maintain accurate and complete
Department files and records.

Working knowledge of standard English grammar, spelling and punctuation, and ability to
prepare correspondence and written reports as required.

Ability to operate standard office equipment, including computer, calculator, fax machine,
copier, and telephone.

Ability to effectively communicate orally and in writing with co-workers, other County
departments, and the public, including being sensitive to professional ethics, gender, cultural
diversities, and disabilities.

Ability to provide public access to or maintain confidentiality of department information and
records according to state requirements.

Ability to comply with all employer and department policies and work rules, including, but not
limited to attendance, safety, drug-free workplace, and personal conduct.

Ability to compare or observe similarities and differences in data, compile, collate, analyze and
evaluate data, and make determinations based on data analyses.

Ability to work with others in a team environment and occasionally work alone with minimum
supervision.

Building insp/secretary
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Ability to occasionally work on several tasks at the same time, and work rapidly for long periods,
occasionally under time pressure.

Ability to occasionally apply knowledge of people and/or locations, and plan and layout assigned
work projects.

Ability to understand, memorize, retain, and carry out oral and written instructions and present
findings in oral or written form.

II. RESPONSIBILITY:

Incumbent performs secretarial duties according to standard Department policies and procedures
with work priorities primarily determined by service needs of the public. Incumbent receives
general supervision with assignments guided by broad policies and/or general objectives,
referring to supervisor when interpretations of department policies and programs are thought
necessary. Decisions are mostly determined by specific instructions or routine, existing, well
established policies and procedures. Errors in work are primarily detected or prevented through
standard bookkeeping checks. Undetected errors could result in loss of time to correct error.

III. PERSONAL WORK RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other County departments, and the public
for the purpose of exchanging information.

Incumbent reports directly to Building Commissioner.

IV. PHYSICAL EFFORT AND WORK ENVIRONMENT:

Incumbent performs duties in a standard office environment, involving sitting/walking at will,
sitting for long periods, lifting/carrying objects weighing less than 25 pounds, keyboarding,
speaking clearly, and hearing sounds/communication.

Building insp/secretary
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APPLICANT/EMPLOYEE ACKNOWLEDGMENT

The job description for the position of Secretary for the Building Inspection Department
describes the duties and responsibilities for employment in this position. I acknowledge that I
have received this job description, and understand that it is not a contract of employment. 1am
responsible for reading this job description and complying with all job duties, requirements and
responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?
Yes No

Applicant/Employee Signature Date

Print or Type Name

Building insp/secretary
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County of Vigo, Indiana
an Equal Opportunity Employer

This form is to be completed by the employee holding the position and/or the Elected Official/Department
Head having hiring, promotion, and termination authority for the office/department. This form is intended to
serve as a classification evaluation instrument for the Vigo County Council in reviewing requests for
classification of jobs.

A Attach additional pages as needed; return to Human Resources

Payroll no. on

Job title: _Administrative Assistant salary ordinance:

Department: Commissioners Date: March 15

G Full-time G Part-time G Exempt G Non-exempt

Current pay grade: _ COMOT C Requested pay grade: _ PAT B Exempt
Current pay $_20.65 per _HR Proposed pay $__ 44,090 per YR

Employee(s) in this position:

Tammy York-Allen

TYPE OF ACTION REQUESTED

G Create position G Abolish position G Seniority review

G Qualifications requirements review G Pay policy application/interpretation issues
G Reclassification due to change in duties, responsibilities, work conditions, etc.

G Other Please describe:

Questions 1 through 3 to be completed jointly by the employee and/or
Elected Official/Department Head initiating the review

1. Describe why this new position/added employee/classification review is necessary.

This position has developed into one that requires a much higher standard of professionalism and
ethical responsibilities than the original job description as well as having additional duties. Moving
this position to a Pat B Exempt will allow the Commissioners to retain the current emplovee and if
ever in the future it is necessary to refill this position, it will allow the ability to attract another highly
skilled individual.

This document is prepared for exclusive use of Waggoner, lrwin, Scheele & Assoc ., Inc , agi(flmll not be duplicated wilhout written consent 82015 J-1



2. Have you previously requested this new position/added employee/reclassification of this existing
position? Gyes Gno
If yes, describe date and outcome of that request:

March 2020 Denied

3. If this is a request for classification review of an existing position, review the current job description
and make any revisions that are necessary to describe the job being performed. Attach a copy of the
existing job description with your revisions marked.

Do these revisions constitute additional duties and responsibilities since the adoption of the existing
job description? Gyes Gno If not, explain why the existing deseription is no longer accurate:

Questions 4 through 8 to be completed by Elected Official/Department Head

4. Are the job functions described on this form currently being performed by your office/ department?

Gyes Gno Ifyes, name those job title(s) and classifications:

Job title; *Classification:
Job title: *Classification:
Job title: *Classification:

* Current classification of position may be impacted by the creation of or reclassification of another
position.

5. Is this request a result of new legislation, a mandate or litigation? G yes G no
If yes, specify statute citation and/or case:

6. Is this request based on increased volume of work? Gyes Gno  If yes, please explain:

See attached old and proposed new job descriptions

7. If you answered yes, to question 6, arc there existing technologies that could lessen the volume for

this or related positions? Gyes Gno If yes, please describe, inc'luding estimated costs:

This document is prepared lor exclusive use of Waggoner, Irwin, Scheele & Assoc |, Inc., aifg $hall not be duplicated without written consent 82015 J-2



8. State specifically how creation of a new position/added employee/reclassification of this position
would benefit the County:

This position interacts with top level professionals and elected officials. The duties assigned

to this position are not just common administrative tasks but include high levels of

confidentiality. ethical behavior and skills above the current job description. It is necessary for

the Commissioners to have a person in this position that can adapt to the ever changing

conditions and be able to handle issues with proficiency and discretion. Our hope as the

Commissioners is to retain the highly skilled person who currently holds this positon.

AUTHORIZATION BY EMPLOYEE:

Signature of employee(s) assigned to the position being considered for reclassification.

[ understand that this request in no way jeopardizes my employment, and that if the reclassification review
proceeds, it may result in the position being upgraded, downgraded, or remaining classified the same.

Date:
Employee signature

Date:
Employee signature

Date:

Employee signature

AUTHORIZATION BY APPOINTING AUTHORITY:

Signature required by Elected Official/Department Head

I'have reviewed this reclassification request with the employee(s), and G agree G disagree.
If disagree, please comment:

T'understand that this request is subject to an organizational assessment of my office/department employment
operations, and that I will be available to personally participate and provide requested information to the
County Council, and consultants of the Council.

Date:

Signature of Elected Official/Department Head

Name typed or printed

This document is prepared for exclusive use of Waggoner, Irwin, Schecle & Assoc., Inc , aBgiZhall not be duplicated without writien consent, 82015 J-3



Date:

Signature of Elected Official/Department Head

Name typed or printed

Date:

Signature of Elected Official/Department Head

‘Name typed or printed

This document is prepared for exclusive use of Waggoner, Irwin, Scheele & Assoc,, Inc &@shall not be duplicated without written consent 82015



Proposed New Job Description — March 2021

POSITION DESCRIPTION

COUNTY OF VIGO, INDIANA
POSITION: Administrative Assistant
DEPARTMENT: Commissioners
WORK SCHEDULE: 8:00 a.m. - 4:00 p.m., M-F
JOB CATEGORY: PAT B (Professional, Administrative, Technological)
DATE WRITTEN: March 2021 STATUS: Full-time
DATE REVISED: FLSA STATUS: exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily,
The requirements listed in this document are representative of the knowledge, skill, and/or ability required.
Vigo County provides reasonable accommodation to qualified employees and applicants with known
disabilities who require accommodation to complete the application process or perform essential functions of
the job, unless the accommodation would cause an undue hardship.

Incumbent serves as Administrative Assistant for the Vigo County Commissioners, responsible
for performing duties in efficiently operating the Commissioner’s office 1o accommodate the
general public and county employees.

DUTIES:
Serves as American Disabilities Coordinator for Vigo County.

Serve as primary administrative and staff support for the Commissioners by performing a wide variety of
specialized office management, administrative, and fiscal support assignments to maintain the efficient
operation of the County Office.

Serve as primary resource for information about policies, programs, functions and procedures; receive
office visitors and telephone calls, provide comprehensive information, resolve complaints, interpret
policies and procedures; interface with the public on behalf of staff members; represent the
Commissioners, interfacing with County Elected and Appointed Department Heads, other officials and the
general public with regard to protocol, policies and procedures.

Aids County Commissioners in the effective execution of Commission duties; acts as liaison between
Commissioners, members of the public, county departments and officials, and others. Collects and
compiles information for specific decision-making or problem resolution purposes for Commissioners,
individually and collectively; develops information regarding county government activities of the
Commissioners for the benefit of the public.

Works to ensure that the Office of Commissioners operates in total compliance with the laws of the State
of Indiana, meeting all deadlines.

Assists in the development of objectives and goals to further the department’s ability to meet expectations.

Confers with the County Commissioners on administrative problems and procedures, including participate
in Jong term planning and establish goals; evaluate office operations, review work methods and
procedures; develop changes to work processes, work flow, and/or equipment used; make
recommendations for resolution to ensure efficient operations.

Commissioners/admin asst.
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Proposed New Job Description — March 2021

Oversees the development and preparation of County Commission agendas and supporting materials.

Prepares agendas for Commission meetings (including certain agenda items for the Weekly public County
Commissioners’ Meetings); review material to determine that it is properly prepared for public
presentation.

Serves as an administrator for the Vigo County Capital Improvement Board in which duties include;
receiving, processing and submitting invoices, coordinating with County Auditor for recording and
payment of invoices, preparation and printing of meeting materials as well as posting of Board and Board
Committee meeting notices, coordinating the live broadcast of Board meetings on the County video portal
and working with County IT to accomplish the same, order and distribute supplies required by the Board,
coordination of room space for Board and Board Committee meetings, and preform additional
administrative tasks request by Board members as required.

Maintains the calendar of three elected Commissioners including requests for meetings, scheduling
changes and working to insure all officials are available when needed. Develops and maintains the holiday
schedule for Commissioner and Staff,

Manages all travel and conference arrangements including hotels, flights and registrations.

Plans, arranges, and manages special meetings and events including any permits needed for special events.
Attends meetings as needed.

Prepare correspondence, informational materials and documents; maintain a variety of files and records
(computerized and manual), updating files and databases and generating computer reports as necessary for
effective operations.

Assists the Commissioners to resolve issues in response to the public and acts as a representative of the
County Commissioners, individually or collectively.

Develops and manages the annual departmental budget and ensures compliance with established laws and
regulations governing the expenditure of public funds and the acquisition of goods and services.

Administers and monitors budget/expenditures during the fiscal year, maintaining and tracking a variety of
fiscal and budget control documents and reports. Also assists in development of Human Resource budget.
Quietus all payments that originate from the Commissioner’s office.

Manages the processing of insurance claims for all liability claims and other classes of insurance and any
issues impacting county government (i.e. malware attach, Community Corrections fire, Lighting Strike at
the Courthouse.) Serves as the liaison with the insurance company for personal and vehicle accidents.
Distributes and collects all workers’ compensation invoices and payments.

Reviews and analyzes processes related to the Convention Center Project including meetings, posting
notices and invoice compliance.

Serves and the point person for the Fitness Center including collecting employees’ doctor releases and
grant clearances.

Manages the application process with the Indiana Federal Surplus property on behalf of Vigo County.
Serves as a Notary for County Executives.

Compiles list of yearly re-appointments of positions for Commissioners and maintainsthroughout each
Commissioners/admin asst.
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Proposed New Job Description — March 2021

year.

Conducts breakdown and submits utility claims to Community Corrections, Alcohol and
Drug,and IV-D Court, including submitting indirect costs for County utilities.

Completes documents and titling for Bureau of Motor Vehicles (BMV) of County
vehicles,license plates, and registration.

Works with Commissioners and Human Resources on yearly budgets for each department.
Prepares bi-weekly payroll and timekeeping for Commissioners and Building
Maintenance.

Answers telephone and greets visitors, providing information and assistance, taking messages,
ordirecting to appropriate department or individual.

Orders office supplies.
Attends workshops and/or training as
requested.Performs related duties as assigned.

L JOB REQUIREMENTS AND DIFFICULTY OF WORK:

High school diploma or GED. Baccalaureate degree preferred and/or equivalent combination
ofwork experience and education.

Ability to meet all employer and department hiring requirements, including passage of a
drugtest.

Knowledge of local, state, and federal laws, ordinances, policies, and procedures that guide
the provision of local government services in general and those specific to Vigo County in
particular.

Knowledge of standard management and supervisory practices.

Knowledge of the principles and practices of records management and accounts payable.

Knowledge of the county fiscal and budgeting policies and procedures, as well as laws and
regulations governing the procurement of goods and services.

Skill in interpreting complex information and decisions of the Commissioners and in conveying
those to others in an accurate, complete, and understandable manner.

Ability to compile, collate, classify data, and coordinate and make determinations based on
dataanalyses.

Commissioners/admin asst.
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Proposed New Job Description — March 2021

Skill in public and interpersonal relations

Working knowledge of standard policies, practices, and legal requirements of the department
andability to apply appropriate procedures accordingly.

Knowledge of basic accounting/bookkeeping procedures, with ability to perform
arithmeticoperations, and maintain accurate financial records.

Working knowledge of Standard English grammar, spelling and punctuation, and ability
toprepare correspondence and detailed reports as required.

Knowledge of basic filing systems and ability to create and maintain accurate and
completedepartment files and records.

Ability to properly operate standard office equipment and software programs used by
thedepartment, such as computer/computer programs, calculator, fax machine, copier,
and telephone.

Ability to comply with all employer and department policies and work rules, including, but
notlimited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to effectively communicate orally and in writing with co-workers, other County
departments, and the public, including being sensitive to professional ethics, gender,
culturaldiversities, and disabilities.

Ability to understand, memorize, retain, and carry out written or oral instructions and
presentfindings in oral or written form, and.

Ability to provide public access to or maintain confidentiality of department information
andrecords according to state requirements.

Ability to work alone with minimum supervision and with others in a team environment.

Ability to work on several tasks at the same time and work rapidly for long periods, often under
time pressure.

Ability to apply knowledge of people and/or locations, and plan and layout assigned work
projects.

Ability to occasionally travel out of town for training/seminars, sometimes overnight.

Possession of a valid driver’s license and a demonstrated safe driving record.

II. RESPONSIBILITY:

Incumbent performs a variety of standard and recurring duties according to supervisor with work
priorities determined by seasonal deadlines. Incumbent receives general supervision with
assignments guided by broad policies and/or general objectives, referring to supervisor when

Commissioners/admin asst.
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Proposed New Job Description — March 2021

interpretation of department policies and programs. Decisions are always determined by specific
instructions or existing, well established policies and procedures. Errors in work are primarily
prevented or detected through supervisory review and/or notification from other departments,
agencies, or the public. Undetected errors could result in loss of time to correct error, and/or loss
of money to the department.

III. PERSONAL W, RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other County departments, and the public
for purpose of receiving and giving information and rendering services.

Incumbent reports directly to County Commissioners.

Incumbent performs duties in a standard office environment, involving sitting/walking at will,
sitting for long periods, lifting/carrying objects weighing less than 25 pounds, bending, reaching,
keyboarding, speaking clearly, and hearing sounds/communication. Incumbent occasionally
travels out of town for training/seminars, sometimes overnight.

Commissioners/admin asst.
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POSITION DESCRIPTION

COUNTY OF VIGO, INDIANA
POSITION: Administrative Assistant
DEPARTMENT;: Commissioners
WORK SCHEDULE: 8:00 a.m. - 4:00 p.m., M-F
JOB CATEGORY: COMOT (Computer, Office Machine Operation, Technician)
DATE WRITTEN: November 2014 STATUS: Full-time
DATE REVISED: July 2016 FLSA STATUS: Non-exempt

To perform this position successfully, an individual must be able to perform each essential duty satisfactorily.
The requirements listed in this document are representative of the knowledge, skill, and/or ability required.
Vigo County provides reasonable accommodation to qualified employees and applicants with known
disabilities who require accommodation to complete the application process or perform essential functions of
the job, unless the accommodation would cause an undue hardship.

Incumbent serves as Administrative Assistant for the Vigo County Commissioners, responsible
for performing duties in efficiently operating the Commissioner’s office to accommodate the
general public and county employees.

DUTIES:

Serves as American Disabilities Coordinator for Vigo County.

Compiles list of yearly re-appointments of positions for Commissioners and maintains
throughout each year.

Conducts breakdown and submits utility claims to Community Corrections, Alcohol and Drug,
and IV-D Court, including submitting indirect costs for County utilities.

Completes documents and titling for Bureau of Motor Vehicles (BMYV) of County vehicles,
license plates, and registration.

Works with Commissioners and Human Resources on yearly budgets for cach department.
Prepares bi-weekly payroll and timekeeping for Commissioners and Building Maintenance.
Assists with recruitment and processing of new hires, including new hire reporting, providing
orientation and training to cover policy, procedures, and benefits, and setting-up onsite

interviews.

Answers telephone and greets visitors, providing information and assistance, taking messages, or
directing to appropriate department or individual.

Assists with human resources administrative duties and projects as required.

Commissioners/admin asst.
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Orders office supplies.
Attends workshops and/or training as requested.
Performs related duties as assigned.

I. JOB REQUIREMENTS AND DIFFICULTY OF WORK:

High school diploma or GED. Baccalaureate degree preferred and/or equivalent combination of
work experience and education.

Ability to meet all employer and department hiring requirements, including passage of a drug
test.

Working knowledge of standard policies, practices, and legal requirements of the department and
ability to apply appropriate procedures accordingly.

Knowledge of basic accounting/bookkeeping procedures, with ability to perform arithmetic
operations, and maintain accurate financial records.

Working knowledge of standard English grammar, spelling and punctuation, and ability to
prepare correspondence and detailed reports as required.

Knowledge of basic filing systems and ability to create and maintain accurate and complete
department files and records.

Ability to properly operate standard office equipment and software programs used by the
department, such as computer/computer programs, calculator, fax machine, copier, and

telephone.

Ability to comply with all employer and department policies and work rules, including, but not
limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to effectively communicate orally and in writing with co-workers, other County
departments, and the public, including being sensitive to professional ethics, gender, cultural
diversities, and disabilities.

Ability to understand, memorize, retain, and carry out written or oral instructions and present
findings in oral or written form, and.

Ability to provide public access to or maintain confidentiality of department information and
records according to state requirements.

Ability to compile, collate, classify data, and coordinate and make determinations based on data
analyses.

Commissioners/admin asst.
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Ability to work alone with minimum supervision and with others in a team environment.

Ability to work on several tasks at the same time and work rapidly for lon g periods, often under
time pressure,

Ability to apply knowledge of people and/or locations, and plan and layout assigned work
projects.

Ability to occasionally travel out of town for training/seminars, sometimes overnight,
Possession of a valid driver’s license and a demonstrated safe driving record.

II. RESPONSIBILITY:

Incumbent performs a variety of standard and recurring duties according to supervisor with work
priorities determined by seasonal deadlines. Incumbent receives general supervision with
assignments guided by broad policies and/or general objectives, referring to supervisor when
interpretation of department policies and programs. Decisions are always determined by specific
instructions or existing, well established policies and procedures. Errors in work are primarily
prevented or detected through supervisory review and/or notification from other departments,
agencies, or the public. Undetected errors could result in loss of time to correct error, and/or loss
of money to the department.

III. PERSONAL WORK RELATIONSHIPS:

Incumbent maintains frequent contact with co-workers, other County departments, and the public
for purpose of receiving and giving information and rendering services.

Incumbent reports directly to County Commissioners,

IV. PHYSICAL EFFORT AND WORK ENVIRONMENT:

Incumbent performs duties in a standard office environment, involving sitting/walking at will,
sitting for long periods, lifting/carrying objects weighing less than 25 pounds, bending, reaching,
keyboarding, speaking clearly, and hearing sounds/communication. Incumbent occasionally
travels out of town for training/seminars, sometimes overnight.

Commissioners/admin asst.
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