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VIGO COUNTY HEALTH DEPARTMENT

GENEALOGY POLICY
HOURS:  8:15 TO 9:30 AND 2:15 TO 3:00

Customers may inspect the index books that are available to the public.

The customer may view the record (with staff assistance) and write any information that is available to them from the record.  We do not allow pictures to be taken of any records.
Limit of five (5) names per search time.

If office is short on staff and busy, the customer will have to wait or come back another time.

All requests for copies of the records are mailed to the customers.

GENEALOGY SEARCHES
We must have a year to begin the search.

A five year search is done to locate a record. 

Five year searches include:
· Index books covering the five years. 
· Index’s in each individual book that covers the five year time span.
· If month is known, search will include entire month in the book of the year given.

REQUIREMENTS

A completed application from our office or printed from our website.

One government issued photo ID for deaths and one government issued photo ID and a second ID for birth records.  ID’s must not be expired.
Payment if a copy is requested.  There is no charge to view the records.  Payment is non-refundable.
DIRECT DESCENDENTS ELIGIBLE TO OBTAIN A FULL BIRTH OR DEATH CERTIFICATE 
· Self

· Parents (father must be on birth record)

· Grandparents (father’s parents if he is on birth record)

· Brother or Sister

· Children or grandchildren
· Half-brother or sister
75 YEARS OR OLDER RULE

Over 75 years – anyone related can get a birth or death certificate, but no communicable diseases or social security numbers.

Under 75 years – the following descendents may obtain death certificates, but no communicable diseases or social security numbers.  They cannot receive a birth certificate:
· Cousins

· Aunts

· Uncles

· Nieces

· Nephews
· Step children

Exception to the over 75 year rule is:  No one hired to do a family history may obtain copies.  They may view the record and write any available information from the record.
Only direct descendents may obtain a coroner’s cause of death if record is under 75 years.

