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HOW TO REZONE A LAND PARCEL

Prepared by:
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The process for rezoning a land parcel in the unincorporated areas of Vigo County and the Town of Riley, West Terre Haute and Seelyville Indiana always starts with meeting an Area Planning Department Planner to discuss your needs as follows:

· Determine the present zoning of the property;

· Obtain a copy of the official zone map;

· Determine the zone District needed for the intended land use;

· Obtain a sample packet to illustrate the format necessary to submit a zoning Ordinance Amendment;

· Obtain a list of deadline and meeting dates.

Next, prepare a site plan of the property boundaries identifying the north direction, showing dimensions of lot lines, lo-cations and sizes of all existing structures with respect the boundary lines and the location and name of all streets, alleys and easements, that are next to or cross the boundary lines of the property. Add the proposed improvements, if any, to the site plan, showing size and location in respect to property boundaries. Refer to the proposed zone districts for the site requirements.

Type on 81/2" X 11" the completed application sheet, the special ordinance and the petition. DETAIL IS IMPORTANT! Sign the documents where noted in the sample packet. BLACK INK ONLY!

Go to a Notary with a copy of the deed to the property and swear the Affidavit of Owner-ship.

Bring the documents back to Area Planning for review and to answer questions. If the documents are prepared properly, have a County Commissioner sign in the required areas. If there are changes necessary to the documents, repeat the review process at Area Planning Department.  Remember, DETAIL IS IMPORTANT!

Make 5 copies and assemble as follows:

· APPLICATION,

· ORDINANCE,

· PETITION,

· SITE PLAN,

· ZONE MAP.

Assemble the original in the above order adding the photocopy of the deed and the affidavit of ownership. Mark as ORIGINAL.

Return packets to Area Plan-ning to file and pay fee. It is important that the owner or owner's representative attend all meetings that the Ordinance is scheduled on the agenda. A letter will be issued by the Area Planning Department advising the meeting dates and times. 10 days before the meetings, a sign will be posted and the rezoning advertised.
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